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Your guide to applyinG  
for Apprenticeships
STart your journey here

Why become  
an Apprentice?

Find out more...

worcsapprenticeships.org.uk
  @WORCSAPPRENTICE
  /WORCSAPPRENTICESHIPS

WHAT NEXT?

An Apprenticeship is a real job 
with training so you can earn while 
you learn and pick up recognised 
qualifications as you go.

They take between one and four years 
to complete and cover over 1500 job 
roles in a wide range of industries, 
from things like engineering to 
financial advice, veterinary nursing to 
accountancy.

An Apprenticeship not only trains you in 
the skills employers want, it also opens 
up further career and learning options. 
You can carry on working, do more 
advanced training or even go on to 
degree level.

There are 3 levels of Apprenticeships 
you can apply for, depending on your 
current skills and qualifications:

  Intermediate Level Apprenticeship  
(level 2)

  Advanced Level Apprenticeship (level 3)

  Higher Apprenticeship  
(level 4 or above up to degree level)

With an advanced level Apprenticeship  
you can, on average, more than those 
without, over the course of their career.

After completing a 
Level 3 IT Professional 
Apprenticeship with 
Sanctuary Group, Hannah 
is continuing her success within the 
company by undertaking a Higher Level 
Apprenticeship delivered by TDM Wyre 
Academy (the level 4 Apprenticeship is 
equivalent to a foundation degree).

“ I always excelled in IT, so I looked 
into apprenticeships after my A 
levels. I have grown in confidence 
and am a completely different 
person. The money is a huge plus - 
earning while you are learning  
means experience without debts. 
I am treated as an equal at 
Sanctuary and have the same work 
opportunities as everyone else.
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HANNAH’s story
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Benefits of being 
an apprentice...
1.  Earn while  you learn  

no debt from Higher Education

2. A real job

3. A real qualification

4. A real future

Speaking about her experience as an IT apprentice Hannah said: "I always excelled in IT, so I looked into 
apprenticeships after my A levels. I have grown in confidence and am a completely different person. The 
money is a huge plus - earning while you are learning means experience without debts. I am treated as an 
equal at Sanctuary and have the same work opportunities as everyone else." 

 

Hannah Astbury Jones, Sanctuary Group  
 
Achieving Success in an IT Higher Apprenticeship 

After completing a Level 3 IT Professional Apprenticeship with 
Sanctuary Group, Hannah Astbury-Jones is continuing her success 
within the company by undertaking a Higher Level Apprenticeship 
delivered by TDM Wyre Academy (the Level 4 apprenticeships is 
equivalent to a Foundation Degree). 

Having been with the organisation for two years Hannah is now a 
Higher Implementation and Support Apprentice in Sanctuary 
Group’s Information Systems department.  

 

The apprenticeship is proving challenging but highly worthwhile for Hannah, “As a Higher               
Apprentice with Sanctuary Group and with the help of TDM Wyre Academy - I know I am contributing 
to not only my betterment, but also the progression of my business and the training provider that I 
am a member of. I am relied upon by colleagues, tested every working day, given high priority tasks 
and the control of projects and management of specified tasks.” 

Tomorrow’s growth for UK plc will mean reshaping the economy 
around high-value and high-skill activities. This means that  
employment now and in the future requires more highly skilled 
people. 
Higher Apprenticeships are helping to meet this need. They are  
developed by employers for employers and help businesses grow 
the leaders of the future  

Hannah has benefited in many ways by choosing the apprenticeship route and said, “I have been able to 
move out, start a pension, buy myself things I never thought I could have and start my adult life while still 
being trained in an expanding role for an always growing industry. But most of all, and unlike most people 
who are at university right now, I have what companies’ want - experience and practical know-how.             
I haven’t just been sat reading a book on how to do something or doing work experience once a week, I 
have been put right into the middle of my chosen industry and given the knowledge to physically apply to 
my job and expand my knowledge. “ 

 

TDM Wyre Academy is a training provider working with school and college leavers who are passionate about 
developing careers in IT. Specialising in IT Professional and Information Systems apprenticeships, TDM Wyre 
Academy support organisations across Worcestershire that are looking to attract quality young people, retain 
their organisation’s existing talent, and upskill and reskill their teams. For more information about IT appren-
ticeships for new and existing staff visit: www.wyreacademy.com 

 
EMPLOYERS—DID YOU KNOW THAT YOU MAY BE 

ELIGIBLE FOR A GRANT TO HELP YOU IN TAKING ON 
AN APPRENTICE? 
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Log in Reminder

Username:

Password:

Once you have set up your account you 
can log in anytime from the log in button 
at worcsapprenticeships.org.uk

TOP TIP
Make sure your username is 
relevant and that your password is 
something you can remember.

Register your details

It’s free to register, you only need to 
reister once, when applying for your  
first vacancy.

Once you have set up your account 
you can receive alerts to tell you about 
new vacancies that may interest you, 
however don’t forget to regularly visit 
worcsapprenticeships.org.uk to keep 
up with the latest news.

You can apply for up to ten vacancies at 
any one time.

TOP TIP
Make sure your email address is a 
professional one as it will be seen 
by potential employers

Found a Vacancy?

Once you have found the job you want 
applying is easy, click apply on line  
now and this moves you through to  
the Apprenticeship vacancy  
matching service. 

The application form is simple, secure 
and reusable, so you can respond to 
vacancies and save your application 
forms. You can view the status of your 
applications and manage them online. 
All you need to do is register.

TOP TIP
First impressions count, use the spell 
checker and get someone to check your 
application. For more hints and tips see 
worcsapprenticeships.org.uk 

TOP TIP
If you are unsure on which apprenticeship 
to consider, why not search your home 
town in the location box and find all the 
ones that are in your area.

Search for Vacancies 

To search for Worcestershire vacancies 
go to worcsapprenticeships.org.uk 
and click on the apprentices box on the 
homepage, this will allow you to view 
all current vacancies in Worcestershire.

You can search for your ideal job in 
a number of different ways including 
using job title, location, programme 
level and industry sector.

Account Activation 

Before you can get started using 
Apprenticeship vacancies, you must 
activate your account.

When you register for the first time, 
you’ll receive an email through to your 
registered email address. You must 
activate your account by clicking on the 
link in the confirmation email.

Log in to your account by using the 
username and password you used to set 
up the account.

TOP TIP
The activation email will usually appear in 
your inbox but it may be diverted to your 
spam folder - so you should check this too.

Got an Interview?

Before the interview...

  Know where you are going  
and how to get there

  Decide what to wear (smart clothes)
  Research the job and company
  Practice interview questions
  Decide on questions to ask.

At the interview...

  Be on time!
  Smile and be enthusiastic
  Don’t use slang or swear words
  Answer questions clearly and concisely.

TOP TIP
Be prepared. 
Get feedback after the interview.


